L2 Campus Management

Editing rooms for building managers

November 14, 2024



Contents

General information
Searching for rooms
Alternatives............
Printing room sched

Editing rooms .........

LU =TT 8



General information

Building managers can search for rooms and edit room equipment in campo. As a building manager,
you have read-only access to all rooms in campo. Please ignore any rooms that you are not responsible
for.

Room data at FAU is maintained in the FAMOS system and imported into campo. Further data on
rooms used for teaching are imported into campo from databases at the Faculty of Medicine and
Universitatsklinikum Erlangen.

Data that are imported into campo from these systems cannot be edited in campo, any changes must
be made in the source system. This includes the unique identifier of the room, the FAMOS key, which
is generated from the building number, the floor and room number, separated by a decimal point, for
example 00101.02.001. The door sign is also managed in FAMOS, this field is used if the door sign is
different to the FAMOS key.

You can edit information on rooms in campo that are not managed in FAMOS. This includes the
informal room name, room equipment such as projectors and blinds and maximum capacity
restrictions.

Campo has significantly more rooms than used to be available in UnivlS, for example as offices which
can be used for oral examinations have also been imported from FAMOS.

Searching for rooms

You can access this function from the “Organization” menu under “Facilities” and then “Detailed search
for room”.
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This takes you to the room search screen where you can specify a range of criteria to find a suitable
room.



You are here: Home » Qrganisation » Faciliies » Detailed search for room
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In the “Room name” field you can perform a search using the FAMOS key, door sign or informal name
of the room.

You can also limit your search using the “Room use type” field, to find all lecture halls, for example.

You can use the option “Organizational unit” to search for the organizational unit for which you have
editing rights.

The results of your search query are shown when you click “Search”.
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Alternatives

You can also search for rooms another way: In the main menu, you can select the “Organization”
menu item, followed by “Rooms and room schedules”.
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Rooms and Room schedules

You can use the various criteria in the search screen that appears to search for the room you require:
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In the room search box, you can search for a room by entering a search term (room, room number,
building, campus). You can perform a search using the FAMOS key, door sign or informal name of the
room, such as H 4, H 7 or Audimax. If you are not sure of the correct name, you can also search for
parts of the name.

You can enter the dates you would like under Availability.

The filter criteria allow you to restrict your search based on various search criteria such as seats
available (both minimum and maximum), equipment or type of use. Click on a selection option to open
a selection area.

You can open the other filter criteria by clicking on the arrow icon next to the individual filters. The
relevant dialog then opens.



You can enter a minimum and/or maximum number of required seats. It is
also possible to leave both boxes empty. If you do make a selection, be sure
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If no criteria are pre-selected, click on the pencil icon to open a selection.
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Use the search box to search for certain characteristics. If you often search for rooms with these
criteria, you can also save the search in the upper part of the window.

Mark the equipment features you require in the list that appears. Click "Apply" when you are finished.
This then returns you to the original window.
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You can enter all the equipment features you require. When you
are satisfied with your selection, click “Apply.” You can delete the
selection again by clicking on the delete symbol.

Follow the same procedure for the criteria “Building”, “Campus” and “Organizational Unit.”
Alternatively, if you are looking for the rooms in a certain building or at a certain location, you can
simply enter this in the search box. You are then shown these rooms without having to take the extra
step of entering filter criteria.

You can use search sets to save your selected search criteria and no longer have to select each option
individually in later searches.

The functions “Display room schedules” and “Print room schedules” can be found under Actions. If
you have selected several rooms, you can use these functions to configure the room schedules for
these rooms all at once.

In the list of results you select the room you want by putting a checkmark in the relevant box.



Printing room schedules

In both variants, you can display or print room schedules. If you would like to view schedules for
several rooms simultaneously, select the relevant rooms using the checkboxes and click on “Print
room schedules” or “Display room plans”. You can change the plans according to various criteria:

You are here: Home » Organisation » Facilities » Rooms and Room schedules
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You can return to the page with the results list by clicking the calendar icon (“To room plan”) and
'_i returning to the room plan of the room in question.
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Click on “Show room details” to view the details about the room.

Here you can select the functions “View room plan” and “Edit room”.
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Room details
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Primary orgunit
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Roommanagement

« Raumverwalter Altmann, Norbert
= Altmann, Norbert

« Raumverwalter Konhauser, Jeannette
o Konhauser, Jeannette

Please continue editing the room.




Editing rooms

You can also edit rooms via the menu path "Organization”, “Facilities” and then “Edit rooms and

buildings”.

This opens a tree structure of all rooms and buildings that exist in campo. The top level of the tree
includes different locations at FAU (known as campuses) The next level shows the building by floor
level and the final level shows the rooms. To edit the room equipment, only click the edit icon next to
the room you would like to edit. Please ignore all other icons and functions, particularly for inserting
new rooms or room groups or for editing inactive rooms. Please contact campo support as soon as

possible if you have made an entry with these functions by mistake.

- 7| [ Rownelneim Gep.07205 -TechFak-CBI-EELMbau-Inf s ]
B Y AvLos s =0

H . El 07205.01.021 6 B =0

H *® Hlozos01023 7/ 6 B =)
2 7 ® Honosoron / & B =
O Y Bl 07205.01.025 S 6 B Q
O oY Bl 07205.01.026 s 6 B )

G g g g Q@

€]

g g g g

=]}

The “Main data” tab is shown on the edit screen. The data in the grayed out fields has been imported
from FAMOS and cannot be edited in campo. Please contact the FAMOS support team if you need to

make any changes to this data.
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Translate: mm g
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Doorplate™== ‘ ‘

In the “informal name” field, you can enter a name that is commonly used to refer to the room apart

from the FAMOS code or door sign. This term will then be included in the search function.

Under “Additional data” on the right of the screen, you can edit the room’s equipment.
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Equipments w

Equipments Number Actions
tatsachliche Anzahl Sitzplatze ‘ 13 ‘ Eﬁ
Sitzplatze in Prafungen ‘ 1 ‘ ﬁ
Overheadprojektor ‘ 1 ‘ ]

Search result: 3 records | Row count (Max:300)

Existing equipment data has been migrated over from UnivlS. You can add additional entries by clicking
“Add equipment”. You can also change the number of equipment items available or delete the entry.
“Number of seats available” indicates the reduced seating capacity of a room, for example under
infection prevention measures.

The “attributes” tab can be used to enter existing SIPORT access rights:

‘ Main data | | More data | | Room segments | | Room compositions . | | Room blockages |

Actions Name* Value *

—

|

| SIPORT-5chlieRberechtigung v | | (name@fau.de) ‘

I

Save Back = Reset

Click on “Assign attribute”. In the box that appears enter the name “SIPORT access rights” and under
“value” the email address (in brackets) of the person with the rights to ensure that the person can be
contacted if necessary.

If you require SIPORT access rights, please contact SIPORT support (siport@fau.de).
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