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Editing modules in campo 
Users who are assigned any of four different roles are able to edit modules in campo: 

• Examiner: You can only view and edit the modules for which you are entered as the 
coordinator.  

• Teaching staff: You can only view and edit the modules for which you are entered as 
the coordinator.  

• Campo administrator: You can edit all the modules assigned to your organizational 
unit. You do not have to be entered as a coordinator for a specific module.  

• Degree program coordinator: You can view and edit all modules allocated to your de-
gree program. 
 

Structural and textual module data 

When editing modules, a distinction is made between structural and textual module data. 

 

Structural module data (in gray) include, for example, the name and ECTS credits for a module, 
the lectures and seminars, examinations and course achievements assigned to that module 
and how the module can be included in various degree programs. 

Textual module data (in white) include, for example, content, learning objectives and skills, or 
recommended reading. 

In the module description, certain fields are filled in automatically using structural data, and 
other fields are filled in as texts are entered. 

Changes to structural module data: Process 

Structural data are determined by staff responsible for central modeling in L2 and are based 
on the current examination regulations or on Excel lists for the compulsory elective module 
catalogs. Process: 
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All changes to the structural data for the coming semester are sent by the module coordina-
tors to the degree program coordinators, so that they can then collect all requested changes, 
check them, and send them to L2 in one package. 

As soon as staff at L2 have modeled the structural data of the module, the new module has 
been assigned to a module coordinator and the editing status set to “modeled”, the examiners 
or teaching staff can access the module to enter the textual data in their role as module coor-
dinators. The module coordinators then inform the degree program coordinators that they 
have finished editing the module and change the status of the module to “For review”. The 
degree program coordinator can then approve the module by changing the editing status to 
“approved”. It is then published in the module handbook. If changes are necessary, the editing 
status is changed to “modeled”. In this case, the module coordinator must be informed and 
then edits the module accordingly. 

Please note: Once a module has been approved, examiners, teaching staff and campo admin-
istrators can still view it, but they no longer have permission to edit it. 

 

Linked modules 
One special situation which arises concerns linked modules, when one module with the same 
content is included in several degree programs (combinations of final subjects). As the Bavar-
ian Higher Education Act stipulates that students who change degree programs ought to be 
allowed to decide whether they want to have modules accredited or whether they want to 
start them again, a separate module is required for each degree program.  

In order for this to be implemented in campo, the modules are linked, making it easier to enter 
modules and reducing scope for error.  

This means that one of the modules is defined as a linked parent element and assigned to one 
of the degree programs. The module description can only be edited in this parent module. If 
other degree programs offer a module with the same content, a copy is made of the parent 
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element and it is assigned to the relevant degree programs. This copy is known as a child ele-
ment. Changes to the parent element are automatically transferred to all linked child ele-
ments. The texts for the child modules can be viewed, but not edited. 

 

Searching for a module 
Expand the menu and follow the “Curriculum designer” path to get to “Edit elements”. Click 
on this menu item. 

 

You can search for elements on this screen: 

 

 

If you limit the type in your search to “M Module” and click on “Search”, all the elements for 
which you have editing rights will be displayed. Alternatively, you can search for a module 
number (number) or module name (title), and restrict the type to “M Module”. 

You can activate the advanced search option (“show all possible search criteria”) at any time. 
When this option is activated, additional search options are offered that you can select to 
refine your search: 
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If you would only like to display parent elements for editing module descriptions, limit the 
search to “M Module” and, in the advanced search, select “Is no synchronized child module” 
in “Module data”. 

 

Please note: Descriptions of the search parameters are available on the system help page: “
”. 

Please note: Explanations are available for certain fields if you click on the information icon “

” next to the box. 

 

The results list appears after you click on “search”: 

 

The “Info” column can be added by editing the table view ( ). This means it is possi-

ble to differentiate between parent ( ) and child ( ) modules in the results list: 
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Degree program coordinator: If you do not receive any hits, this may be because the module 
does not yet exist and still has to be created by the staff responsible for central modeling. In 
this case, please contact the staff responsible for central modeling at L2. 

Campo administrator: If you do not receive any hits in your search, it may be because the 
module does not yet exist, or it does exist but your organization is not entered in the tab 
“Organizational units”, and that is why you do not see it. Please contact the relevant degree 
program coordinator in this case. 

Examiner/teaching staff: If you do not receive any hits in your search, it may be either because 
the module does not yet exist, or it does exist but you are not entered as the module coordi-
nator. Please contact the relevant degree program coordinator in this case. 

If you need to adjust your search criteria, click the “Change the search” button to return to 
the search screen. 

In the hit list, select edit (pencil icon ) or the default text in order to edit the module. 

 

Edit module 
Once you have selected a module for editing, you can see above the title whether the module 
is a parent element where you can edit the module description: 

 

A child element cannot be edited: 

 

If the information box is not displayed under the title, then this module is not linked to any 
others. This is the only version of this module and you can edit the relevant texts. Several tabs 
are available when editing modules, as described briefly below. 

 

Overview 

Most of the boxes in the first tab “Basic data” are grayed out for you. These are structural data 
that can only be altered by the staff responsible for central modeling. 

Create PDF of module description 

If the module is in the editing status “modeled/for review", you can generate module de-
scriptions as PDF files that are then available to download if you have the role degree program 
coordinator, teaching staff, examiner or campo administrator. Please scroll to “Reports” and 
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click on “Select report” and then “Module description (FAU)”. Once you have selected the 
report, click on “Add configuration” and the report is shown above. Next, click “Generate re-
port” . This activates the cache. If you omit the steps “add configuration” and “generate re-
port”, the cache is not created and the module description is only available for viewing inter-
nally. To publish the document, please click on save. 

 

 

After completing these steps, the module description is available for students as a PDF docu-
ment under “Allocated documents” within the module handbook: 

 

 

 

Once the module is assigned the editing status "approved", the module can only be edited by 
the degree program coordinator. If you have been assigned the role teaching staff, examiner 
or campo administrator, you can still create a module description as follows: "Curriculum De-
signer” menu item "Reports for the curriculum" and "Reports for modules." Enter a number 
for the module you are looking for or leave the parameter blank to display all modules. This 
then brings up a hit list in which you have to tick the required module number. Click on the 
button “Select job”. 
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Please note: Unfortunately, it is not possible to select several modules, this results in an error 
message. You can only select one module at a time for creating the module description.  

 

Module details 
The “Module details” tab displays all the fields you need for editing the textual module data 
(content, learning objectives and skills, requirements for participation, teaching and examina-
tion language, recommended reading, attendance time and independent study, module fre-
quency, duration of module). 

Examiner, teaching staff, campo administrator: Entering textual module data. The status is 
changed to “For review” once this is complete. 

Degree program coordinator: Only those with this role can set the editing status to “ap-
proved” once the module description is ready to be included in the module handbook. If 
changes are required, the degree program coordinator can change the status back to “mod-
eled” and contact the person who edited the texts. After making changes, click “Save” to en-
sure that your changes to the text or status are accepted. 

 

 

Transferring changes to child modules: 

• On the same day for all fields in which changes were made  
• Exception: Teaching language and module frequency on the next day 



10 
 

Add texts 
Select the text field that you would like to edit. You have three options for inserting copied 
text:  

 Paste 

 Insert as plain text 

 Insert from Word 
 
The reason for providing these 
three options is that when cop-
ying text into the clipboard, 
formatting may also be taken 
over that then leads to text be-
ing displayed incorrectly in 

campo. If you would only like to insert text from your clipboard, we would recommend taking 
the option “insert as plain text”. 
 
You can also add an English translation of the text by clicking on the “Translate” icon on the 
top right and clicking “English” in the dropdown list that appears. You can then edit the text 
fields in the screen beneath the flag symbol for English. 
 
Degree programs 

The third tab shows all the degree programs which the module is linked to. Staff responsible 
for central modeling (L2) assign the module to the various degree programs. 

 

Linked modules 

The fourth tab “Linked modules” displays all linked parent or child elements. If you have the 
rights to edit a child element in the degree program, the pencil icon will appear beside the 
relevant parent element, and you can click on this to edit the module. 
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Structure 

The “Structure” tab shows which lectures and seminars, examinations and course achieve-
ments are assigned to the module and you can use the functions to add, copy and cut them. 
These functions are not available for examinations. 

 

You can use the arrows in the last column to move elements on the same level into a specific order. 

 

Inverse structure 

The “Inverse structure” shows you all areas (accounts, degree programs, versions of examina-
tion regulations) to which the module is assigned: 

 

Coordinator 

In the next tab you can see all the people who can access the module.  

Only examiners and teaching staff can be assigned as “coordinators”. 

As a campo administrator, you already have editing rights provided 
that the respective module of your organizational unit is entered un-

der the last tab “Organizational units”. 

You can grant access to the module to other people. First of all, this person must be assigned 
the role of examiner and teaching staff in the IdM portal. 

 

Setting up access:  

1.  “Available people”: Enter the names of the people  
2. “Filter” 
3. Select responsibilities  
4. “Assign”  
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Organizational units 

This is where the organizational unit of the degree program coordinators and campo admin-
istrators who can access the module is stored. 

Examiners and teaching staff: Stored in the “Module coordinator” tab. 

Logging changes 

The changes made to the module can be tracked here. You can filter according to date and 
chosen criteria. 

 

By clicking on “Display changes”, you can view the changes made in the box on the right hand 
side (“Changes found”): 

 

Click on the magnifying glass icon next to a change to display which data have been changed: 
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