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Batch editing courses 

The following guide outlines how you can edit several courses at once if you are a campo 
administrator. Search in the menu at the top left hand side for “Mass editing courses” or 
alternatively navigate to this function: 

 
Home -> Course organization -> Courses -> Mass editing courses 
 

 
 
If you would like to see all courses from your organizational unit in one specific semester, 
first select the organizational unit. You can start typing its name in the box. Some sugges-
tions will appear immediately, and you can then select your organizational unit. Alterna-
tively, you can leave the box blank and click “Select”. You will be shown the FAU organi-
zational units structure and by expanding the trees you can navigate to and select your 
organizational unit. 
As well as selecting the organizational unit, you should also select the semester, then you 
will only be shown the courses that have semester-dependent parallel groups in the se-
lected semester. 
 

 
 
To start the search click on the button “Search”. 
The hit list looks as follows: 
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You can now choose between four different mass allocation options: 

• Lecturer (responsible) 
• Lecturer (instructing) 
• Approval status 
• Rooms 

 
If you would like to mark all courses as “approved”, you must first select all the checkbox-
es next to the courses. 
 
Next, select the action approval status. 
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A screen opens in which you can select the approval status. In this instance, we select 
approved: 
 

 
 
Once you click on “save", all courses have the status “approved”. 
 
The procedure is the same for the other three actions. 
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